2011-2012 FTC Registration Walk-Through Instructions

Log into TIMS at https://my.usfirst.org/ftc/tims/site.lasso to begin registering your team for the 2011-2012 FTC Season.

FIRST

FIRST Tech Challenge (FTC)

Enter the email and password you

FIRST Facts Challengs

used in previous seasons. This will

allow you to:
Welcome Help | Report 3 Problem/Guestion Yy
Registration e Renew an existing team for the
Already e o ErNEme?
ey new season
priter Logon Email
e Enter a brand new team.

(TIMS). Wi look forwatd to having you with us in 2011 - 2012 FTC Season

# The registration fee for sach team is $275.00
= Registration process and fee do not include participst
# List of additional FTC events
# Information about FTC Kickoff
+ Information ahout FTC season

To register far the 2011 - 2012 FTC seasan, logon to yaur Fi)

1. Create & new team - new users only

2. Edit your team information

3. Register your FTC team

4. Pay for 2011 -2012 FTC Registration

5. Order materials

6. Register with our Partners for everts, and access the official forum

Are wou a new users? Click the nevy user button on the right to set up an account.
D you have any questions? Please email us at fictesms@usfirst.ory.

o Teamst

Terms & Conditions

Please read through the terms
and conditions of registering your
team.

2. Check the agree to terms box

at the lower left.

Click continue.

‘Wiglcome to the FIRST Tech Challenge (FTC) Team Information Managemi stem

Enter Passyword.
If you are a brand new user with no
[, o | previously existing teams to register,
click on “New User” to create your

account.

Bl

FIRST Tech Challenge (FTC)
FIRST’

FIRST Tosh Chalisngs

Terms & Conditions

Log out | [l Help | Report = PrablemiGuastion

FIRST Tech Challenge Terms & Conditions

The information you provide in the FTC Team Information Mansgement System (FTC TIME) is necessary for FIRSTo propetly identify & team, the peopls
and the organization directly supporting the team, and to ensure that competition data iz accurate for every team.

FIRETrespects the privacy of allthose invaolved in its programs and will protect the information given to it according to the FIRST Privacy Policy.

20111 - 20112 FTC Season - FTC TIMS Management

Each 2011 - 2012 FTC season team must have two individualz, registered in FTC TIMS to serve as the Main and Aternste Contacts for the season. Each
contact must enter & unigque, not shared, emall account. 4= many schools have firewealls that do not allowe school email accounts to receive mail, we

highly recommend using an account such s Gmail, Yahoo or Hotmail to ensure timely receipt of all AIRST communications. The Main and Akernste
Cortacts are recognized by FIRSTas the only persons from the team authorized to manage the team information in FTC TIMS.

FTC Team Dasictratign

Im iz & team that has never redistered for the FIRST Tech Challenge, or last registered for the FIRST Tech Challenge in the 2006
gzon. If your team was redistered in the 2007 2008, 2009 or 2010 sesson, please log into FTC TIMS and re-renister wour evisting

not included in your FTC team registration fee. Your FTC team must also register for an event locally. Ple
Tournaments here: bitp i Lsticst orgivhatSgoingon.asps

2 ;
The e does not include participstion in an event. Event fees will be set by and paid directly to the tournames

1 ag

ars of age.

“zin or the Aternste cortact for my FTC team.
he shared responsibility of the Main and Sternate Contacts to maintsin the sccuracy of the infarm
iz the zhared responsikilty of the Main and Aternate contacts to ensure the team's adherence tooL F
&3 =t forth inthe 2011 - 2012 FTC Tournament Season Game Manual, sz well as any additionsl docwg
of the 2011 - 2012 FTC Tournamert Seaszon.

d all information contained within these Terms & Conditions including the FIRST Privacy Policy.

agree to the ahove termlg and conditions.




FIRST Tech Challenge (FTC)

4. Click on the ‘edit’ button
of the team you wish to

Select Team Lowg Ot | n Help | Report = ProblemdGuestion .
renew, or click on create

‘fou are the Main or Alternat M. to enter a new team.
on the 'Edit' lin it team.

your team.

Please be advised that for new teams, the team number displayed will be a temporary number until payment has
been received and credited to your account.

Your Team(s)

Team Mumkber Team Mame

Action
4880 Sample Team ﬂ

To create a new FTC team, click Creat

Terms & Condtions | Paymert Terms | Privacy Policy

NOTE: Newly created teams are assigned a temporary team number proceeded by ‘200°. This number will change to the
next available 4 digit team number once the registration fee is paid.

5.

Click on the ‘Edit’ button to
continue filling in information on FIRST Tech Challenge (FTC)
your team.

Select Team Log Out | n Help | Report = Problem/Guestion

Please be advised that for new teams, the team number displayed will be a temporary number until payment has
been received and credited to your account.

Team Mumber Team Matme
4880 Sample Team
2004725 {Team Name Not

To create a new FTC team. click Create




FIRST Tech Challenge (FTC)

FIRST

Team Summaw Log Ot | n Help | Report 3 Problern/@uestion

Team: 2004725
Team Name: Not Specified

Whelzome to the Team Summany page. This page shous E What's Newr
wour registration and allows ywou to maintain the informatio
about ywour team.

Register for 2041

% Games O & A

Key complete =¢ incomplate =) : Visitthe FTC Game Q& A
. Forum.

Team Profile Open M

All fields in thiz zection must be completed prior to registering.

H “ H H "

Required Information Summany Status Action 6. CIICk Edlt/VIeW to enter SChOOI and
Spon=or & School Mo Schools Found. X sponsor |nformat|on for your team.
Org=nizstions
Team Information Team Name: Hot Specified X

Locale: Mot Specified
Team Cortacts Main Contact: J

Alternate Contact: X

F Editfview

Shipping Contact:

View all... Dptienal
Team Survey Thiz provides wital feedback about yourteam to ’ ‘
FIRET. . .
Optional LA NOTE: Your team will not be completely
Hl Leam more about Team Survey.. registered until all status fields under
Frofile Status Flease validate the information provided in thiz X ”Team Profile” are marked by agreen
Team Profile iz accurate.
check mark.
Open M
Required Information Summany Status Action \ )
Frogram Fes Fayment Outstanding. x
Fayable to FIRET
Championship Mot
Fayable to FIRST Eligible
Order kit Open M
Required Information Summany Action
Order “rou must pay befare you can purchase a kit

Fayable to LEGO Education.

Terms & Conditions | Fawment Terms | Privacy Folicy



FIRST Tech Challenge (FTC)

FIRST'

View Team SpOnSOrS and Schools Log Out | B Help | Report 3 FroblemdQuestion

Sponzar information incomplete.

Requirec ete: Sponzors and schools include the schooliyouth organizations who host wour team and
organizations’companies who provide funds orin-kind denations to yourteam.

7. Click “Add Another Sponsor/

III

School” to access the school

information form shown below.

Team Hame: Hot Specified

Key complete =J incomplete =x

Be certain to fill in all required
fields, then click “Finished” to
save the data.

Mo sponsersizchools found,

Back to top

Terms & Conditions

Add Another SponsorfSchaol Log Out | [Ell Help | Repart 3 Prablem/Guestion

he Finished button =t the b

uired Field

SponsorfSchool Infor mation
If wou are registering an additional team at your school or organization, please complete your registration and then contact ficte ams@usfirst.org.

® Organization OfficialfFormal Name | | ® Organization Type |- Plegse Select

P refix
First Hame | | Middle Initial |:|

Last Hame | |

Telephone Humber il).5./Canada citizens, pleaze include area code. Est. I:I
Other citizenz, pleaze include country code and city code.) \
T 1 \

ARST Tech Challenge (FTC)

View Team Sponsors and Schools Log out | Bl Help | Report 3 Problem/Guestion

Sponzors and sehoolz include the schoalfvouth erganizations whao host yvourteam and
organizationsfcompanies who provide funds orin-kind donations to your team.

9. Click “Add Another Sponsor/

Team Mame: FIRST High School Team SChOOI” to add more

Koy complete =4 incemplate =X sponsors. Note: You may
return to this screen any time

during the season to add

Type Organization Mame Organization Rep. Fref. Phone Status Action
(Optional) (Optionaly more sponsors.
High School FIRST High School Team Mz, Jane A Mentor G0Z-00 0000 Wiew Details
g  EditDetais If you have no more sponsors
Delete SponsonSchool

to add, click “Ok” to return to

the Team Summary Page.
B Back to top




Team: 2004725
Team Name: FIRST High School Team

about yourteam.

Hey complete =" incomplete =X

Team Profile Open

All fields in this section must be completed priorto registering.
Requirad Infarmation Summany

Sponsor & School
Organizations

High Schaal: FIRST High School Team

Team Mame: FIRST High School Team
Locale: Mot Specified

Team Infor mation

Team Contacts Main Contact: Larrie Russell

Alternate Contact:

Shipping Contact:
“Wiew all...

This provides vital feedbads about wourteam to
FIRET.

Te=am Surwey

H Learn more about Team Suncey...

Profile Status

FPlease validate the information provided in this
Team Profile iz accurate.

Open

Welcome to the Team Summany page. This page shows ywou the status of
wour registration and allowes wou to maintain the information we hawe

B whats

Registar for 20111

BB came g a

Wisitthe FTC Game 0 &5
Farum.

10°

St
10. Click “Edit/View” to enter
1/ Team Information.
» @D
v’
X b Editfiiew
Cptional
Optional k Edith

X

Reauirad Information Summanr

4 h

NOTE: Your team will not be
completely registered until all

FIRST

required status fields under

HRST Tech Challenge (FTC)

Status Auction

“Team Information” are marked Team Information

kY Il Teznn Information b

WOTE: Tearn Irformation that i

by a green check mark.

Key complete =¢

11. Click on Edit Details to access
the Team Information entry

Teann Inforr

Field (Required & Optional)
Team Nickname

form. Note: You may return

Locale

to this screen any time during

the season to update Rabet Name

information. # Student= on Team
Team Motto

Tezrm Wabsite
Tezm Elog

FRC Involvermernt

FLL Mertorirg

B Back to top

incomplete =K

t this irformatic nig the Edit Detail= b

equired when ring for future

Summary Statuz

X
X

COptional
X
Optional
Optional

COptional

‘ X
X



FIRST Tech Challenge (FTC)

FIRST'

Team |nf0rmati0n Log Out | Help | Report @ Froblemi@uestion

Mizzing Team Mickname.
Mizsing City.

Mizzing State.

Mizzing Country.

Mizsing Postaleode.

complete the fo ing information, then click the Finished button =t the bottomn of the page.

Teamn information uni quely | dentif; our team to the world. | iz used by FIRET to help organize events and idertify opportunities for the team.

2

uired Field

Team Name

® Team Name FIRST High Schoaol Team How do | edit my team name?

® Team HNickname | | "Sports" name of team - e.g. Robo Raiders, Cyber Dags, etc)

Team Location
® City | | ® State/Province - Flease Select-
* ZipiFostal Code I:l * Country - Please Selact-

Misc Team Info

Robot Mame | | ®# Students on l:l
Team

Team Motto | | Team Website | |
; 12. Fill in all required information
zam Blog | |
. FRE Invahremant [Freme e FLL Team remsaes into the Team Information form,
Mentaring

then click “Finished” to return

Azsociations team can look to
for support
=g, Boy Soouts, Boyls Glud,
Fir's Clud)

All fields in this section must be completed priorto registering.
) ) 13. An alternate contact is
Required Information Summary Status
required. Click on Edit/View
Sponsor & School High School: FIRET High School Team 'f
Org=nizations to enter alternate contact

Team Information Team Mame: FIRST High School Team information.
Locale: Manchester NH 03101 USA V

Team Contacts Main Contact: Laorrie Russell f
Alternate Contact: X @

Shipping Contact:

to the Team Summary Page.

|

Wiew all... Dptienal
Team Survey Thiz prowides vital feedbadk about your team to
FIRET. Optional
B Leam more about Team Sunery...
Frofile Status Please walidate the information provided in this X

Team Frofile iz accurate.

Open
Required Information Summary Status Actian
FProgram Fee Fayment Outstanding. X

Pavahla tn EIRET



ARST Tech Challenge (FTC)

FIRST'

Team Contacts Log Ot | Help | Report a ProblemsGuastion

MOTE: %ou must entervourteam information before vou can officially pay your program fee.
Fequired contacts foryourteam include; Main, Alternate
Opfional contacts incude: Shipping, T-avel, Public Relations, Schoal, Corporate/University, or Student.

Remember, a single feam member ean fill multiple contact roles.

Learn more about contact requirements and responsibilities.

[Lt=1 complete=¢ incomplete =)

If wou remowve yourself azthe main or altzrnate contact you will no longer be able to edit this t2am's infa!

Tupe= Mame Frimany/Shipping Addr. Fref. Phone & Email Status Action
* hlain Mr. Main Contact 200 Bedford Street BDORP0IP0N . Wiew Details
manchester HH 0301 ] Sandl J Edit Details
LEA n
® Alternate
X
Shipping

Optionar | ESHEROGICHSE NS

B Back totop

Add as many Contacts as
wiou'd like. Leam more...

r

NOTE: Your team will not be
completely registered until all

\

required status fields under
“Team Information” are marked
by a green check mark.

J

14. Click “Add Required Contact”
to access the contact
information entry form.

Edit Contact Responsibilities

® Contact Type
(Respansibilities)

Narme

D Public Relstions

D Technical

O corporaterunivesity

D School

If this person's name has changed, please contact FIRST Customer Serics for assistance at fisteams@usfist.org. i you wish to assign a different
person o this role, please olidithe Cancel button below, then shange the assignment on the Team Contasts page.

15. Enter all required information on :’S:N
the Contact Entry form. Click “Add N

Another Telephone or Email to add

Edit Primary Address

additional information . :L
16. Click on on “Finished” to return to
the Team Summary Page. ven

I
L 1
L 1
L 1
L]

® Zip/Postal Code

* Address Type

- Please Select-

D Share thiz address with other Teams? ARSTs Privacy Policy

Edit Secondary Address

hdiddle Initial

Suffix

|

CompanySchaol

* State/Province

- Flease Select-
- Flease Select

* Country

I shaose NOT 1o provide 3 secondary address and understand that th team may miss ot on iMporan sommunications from FHERST. a

Edit Telephone Numbers & Emails
Prefarrad Infor mation

® Talephane Number

® Talephane Type

(U5 fCanada citizens, pleaze include area code

Dther citizens, ?Iease include country code and city code )

D Share this Telephone Mumber with cther Teams? AIRETS Privacy Policy

D Share this Email with other Teams? AIRETs Privacy Policy

# Confirm Email

Secondary Infor mation

» idd snother Telephone or Emz |

| choose MOT to provide 3 secondary phene and email address and understand that the team may miss out on impertart Ww




Team: 2004725
Team Name: FIRST High School Team
stration freas Wielcome to the Team Summany page. This page shows you the status of B what's New

your registration and alloms vou to maintain the information we hawe
about wourteam.

Register for 2011

g Game O & A

Fey complete = incomplete =X Visit the FTC Game @ & A

Forum.

All fields in this section must be completed prior to registering.

Required Information Summany Status Auction

Sponsor & School High School: FIRST High School Team ¢ ‘ 17. Once all the status fields
Organizations :

have green check marks, click

Team Information Team Mame: FIRST High School Team J ‘
Locale: Manchester MH 03101 USA on “Validate”. This will
Team Contacts flain Contact: Lomie Russell J enable the ”register" button
Alternate Contact: Ms. Jane Mentor + ‘ under the payment section.
Shipping Contact: .
Wiawm all... Optional
Team Survey Thiz provides vital feedback about your team to
FIRST. .
Optional

H Learn more about Team Sunvey. ..

Profile Status FPleaze walidate the information provided in this X
Team Profile iz accurate.

eam Profile

Al fields in thiz section must be completed prior to registering.

Required Information Summany Status Action
Spon=or & Schocl High School: FIRST High School Team J
, Organizations
18. You’re almost done! To
) . . Team Irformation Team Mame: FIRST High Schoaol Team f » Edith
complete the registration click Locale: Manchester NH 03101 USA .
“Register” to access the Team Cortacts hain Contact: Lomie Russell o
payment form. Alternate Contact: Ms. Jane Mentor J m
Shipping Contact: .
iem all . Optional
Team Survey This prowides vital feedback about ywour team to
FIRST.
COptional I

Learn more about Team Survey...

Frofile Status “rou hawe indicated that vourteam profile «
information is accurate.

Open Now - TED

Payment

Required Information Summany Status

Frogram Fes Fayment Dutstanding. X
Fayable to AIRET.

Championship Mot @

Fayable to FIRST. Eligible

Open M
Required Information Summany Aetion
Order “ou must pay before you can purchase a kit.

Fayable to LEGO Education.



Payment Terms

Log Out | [ Help | Report 3 Problemsbuestion

$275.00 US Farticipation in up to three Ch T s in the 2011 season
TERMS: The FTE Program registration fe= is dable. Registration fes must be received by SIRST Finance befars your team is
eligible to campete in your first event. Warld Champienship Event information will be released later in the season.
Payment can be made by chedk, eredit card, or purshase order from school. One of these forms of payment must be received
before yourteam will be allowed to compete.
TOURNAMENT  Eventswill be listad on the FIRST website (wan. usfirst.org) beginning September 13, 2014,
INFORMATION:

# Local or League Tournament is a small event run by wolunteers in your area. The events are usually ampuhere from 3 to
20 teams, and generally do not have to give out awards or perorm judging. These toumaments do not qualify teams to
attend the FIRST Championship Event in Atlanta, but are used for practice and 'fun’ play.

A Qualifying Tournament is hald in areaswhere the Championship Tournament in that area iz expected to reach full
sapacity. Thistype of event allows teams to compete for spots at that Champi ifyi
include judging and awards are given to teams.

A Championship Tournament is the largest (and possibly only) toumament in an area. This type of event abides by certain
standards in farmat, judging, awards and overall quality of the event. Your area's FIRST Tech Challenge Affiliate Pariner is
directly responsible for mnning your local Championship T 1. Some Ch ip T ts may require that
teamswin at & Qualifying T tin order to te. simply because of size restrictions.

m

FTC Affiliate Partners resenve the right to limit the numbers of teams attending any of these toumaments. and the right to
limit registration to teams residing in theirstate or region. FIRET northe local FTC Affiliate patner can guarantee a
tournament in your area, even if you have registered with FIRET,

The FTE Program registration fee is nonrefundable. ##757 is not responsible for cancellations or the inability of @ team to
trawel due to weather, threat of terrarism, act of God and other ewents beyond FIRSETs control e are sormy, but there will be
no exceptions

REFUND FOLICY:

19. Read through the payment terms, then
click “I Agree”.

20. Click on the “Register Now” button to

access the payment/ invoice options.

21. You may now print an invoice for your
school if required, or chose “Pay Now”
to pay the registration via credit card
or check.

FAYMENT
g 1. Check or Maney Order Made payable to ST
Addressed to: FIRST
Aftn: Finance
200 Bedford Streat
Manchester, MNH 02101
Hote: Cleary indicate your FTC Team Humber (as FTE oo in the bem
chedh
2.WI5A, MASTERCARD, or Option 1: Online payments are available through A495T Tech Challenge
American Express: Payment section. The system will accept payment for full amount or bala
Option 2: To pay by phone, sall FRST Finance at 1-800-57 12326 e,
3. Wiire Transfer: Flease email FIRST Finance for the wiring instructions at: Ibukchamen@u:
Flease putthe subject line as: FTC Team # 2011 - 2012 FTC Seasol
4. Purchase Order: Faxto AR5T Finance at G03-208-2079
FO's must reference ywour team number of temporany team number and
PO Terms: PO's received will be invoiced with 30 day terms.
HRST Tech Challenge (FTC) @
FTC
FIRST' St
Add Registration Log 0ut | [Ell Help | Report a Problem/Guestion

Name

2011 - 2012 FIRET Tech Challenge Team

NOTE: Newly created teams are assigned a

Click “ok”.
That's it!

You will a confirmation email from the
TIMS system.

HRST Tech Challenge (FTC)

temporary team number proceeded by ‘200’.
This number will change to the next available
4 digit team number once the registration fee
is paid.

our Progran

Hame

Payable to FIRST.

View Summary of Program Registration

T finish your registration you need to pay either by using the "Fay How! button (o enter your credit cardinire transfer infor
instructions)
orthe "Print Imoice” button. of sontact us at frete ams@usfirst.org.

2011 - 2012 FIRET Tech Challenge Team Registration

Lag Out | Help | Rep

Status Price Fayment  Balance Due
Registered  $275.00 $0.00 $275.00
Unpaid

Total Fee F275.00
Total Payments $0.00
Total Balance Ovwed F275.00



How to Order Your Kit

NOTE: You must pay the $275 FTC Program registration fee before you can order the
competition kit from LEGO® Education. If your registration is Unpaid, the “Action” box
next to “Order” will be blank.

Payment Open Now - TBD [#]
Required Informatian Surmmary Status Action
Program Fee 1. 2011 - 202 AARST Tech Challenge Team .

Registered

Fegistration

Pavahle to FIRST. Lnpaid m

Championship Mot

Fayahle to FIRST. Eligible
Order Kit Open Now - TBD 4]
Required Information Summany . Action
Cirder You must pay before you can purc

Fayable to LEGO Education.

/Once you have paid the registration, you will see a “Go” button in the Action box. You\
will be taken directly to the LEGO Education website to place your order.

NOTE: Payments do not post immediately. There could be a delay from a few minutes
to a few hours between the time you make your payment, and the “Go” button is ena-

kbled. )
Payment Open Now - TBD [

Feguired Information Summany Status Action
Program Fee 1: 2011 - 2012 FIRAST Tech Challenge Team Registered

Registration

Payable to FIRST, Faid ) Go> |

Championship Mot
FPayahle to FIRST. Eligihle
Order Kit Open Now - TED 1]
Reguired Infarmatian Sumrmary . Action
Order Tao Order: Click the GO link to the ri
Fayable to LEGO Educatian. m



