
Log into TIMS at  hƩps://my.usfirst.org/Ōc/Ɵms/site.lasso to begin registering your team for the 2011‐2012 FTC Season. 
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1. Enter the email and password you 

used in previous seasons.  This will 

allow you to:  

 Renew an exisƟng team for the 

new season 

 Enter a brand new team. 

If you are a brand new user with no 

previously exisƟng teams to register, 

click on “New User”  to create your 

account. 
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Terms & CondiƟons 

Please read through the terms 

and condiƟons of registering your 

team.   

2. Check the agree to terms box 

at the lower leŌ. 

3. Click conƟnue. 
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4. Click on the ‘edit’ buƩon 

of the team you wish to 

renew, or click on create 

to enter a new team. 
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5. Click on the ‘Edit’ buƩon to 

conƟnue filling in informaƟon on 

your team.   

 NOTE:  Newly created teams are assigned a temporary team number proceeded by ‘200’.  This number will change to the 

next available 4 digit team number once the registra on fee is paid. 



6. Click “Edit/View” to enter school and 

sponsor informaƟon for your team.    
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NOTE:  Your team will not be completely 

registered un l all status fields under 

“Team Profile” are marked by a green 

check mark.   
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7. Click “Add Another Sponsor/

School”  to access the school 

informaƟon form shown below.   

8. Be certain to fill in all required 

fields, then click “Finished” to 

save the data.  
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9. Click “Add Another Sponsor/

School” to add more 

sponsors.  Note:  You may 

return to this screen any me 

during the season to add 

more sponsors.      

If you have no more sponsors 

to add, click “Ok” to return to 

the Team Summary Page. 

 



10. Click “Edit/View” to enter 

Team InformaƟon.  
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11. Click on Edit Details to access 

the Team InformaƟon entry 

form.   Note:  You may return 

to this screen any me during 

the season to update 

informa on. 

NOTE:  Your team will not be 

completely registered un l all 

required status fields under 

“Team Informa on” are marked 

by a green check mark.   
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12. Fill in all required informaƟon 

into the Team InformaƟon form, 

then click  “Finished” to return 

to the  Team Summary Page. 

13. An alternate contact is 

required.  Click on Edit/View 

to enter alternate contact 

informaƟon.  
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14. Click “Add Required Contact” 

to access the contact 

informaƟon entry form.  

NOTE:  Your team will not be 

completely registered un l all 

required status fields under 

“Team Informa on” are marked 

by a green check mark.   
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15. Enter all required informaƟon on 

the Contact Entry form.  Click “Add 

Another Telephone or Email to add 

addiƟonal informaƟon . 

16. Click on on “Finished” to return to 

the Team Summary  Page. 
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17. Once all the status fields 

have green check marks, click 

on “Validate”.   This will 

enable the “register” buƩon 

under the payment secƟon. 

18.  You’re almost done!   To 

complete the registraƟon click 

“Register” to access the 

payment  form.  
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19. Read through the payment terms, then 

click “I Agree”. 

20. Click on the “Register Now” buƩon to 

access the payment/ invoice opƟons.  

21. You may now print an invoice  for your 

school if required, or chose “Pay Now” 

to pay the registraƟon via credit card 

or check.   

 

Click “ok”. 

That’s it!   

You will a confirmaƟon email from the 

TIMS system.   

 

 

NOTE:  Newly created teams are assigned a 

temporary team number proceeded by ‘200’.  

This number will change to the next available 

4 digit team number once the registra on fee 

is paid. 



How to Order Your Kit  

 

NOTE:  You must pay the $275 FTC Program registra on fee before you can order the 

compe on kit from LEGO® Educa on.   If your registra on is Unpaid, the “Ac on” box 

next to “Order” will be blank.  

Once you have paid the registra on, you will see a “Go” bu on in the Ac on box.  You 

will be taken directly to the LEGO Educa on website to place your order.    

NOTE:  Payments do not post immediately.  There could be a delay  from a few minutes 

to a few hours between the me you make your payment, and the “Go” bu on is ena-

bled.   

 


