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How To Become a FIRST Scholarship Provider
Thank you for your interest in becoming a FIRST Scholarship Provider.  To offer an exclusive scholarship to FIRST participants, please complete the following four steps:

Step 1:  Complete the FIRST Scholarship Worksheet.   This form is used internally by FIRST to help us to accurately track scholarship offerings, to code your scholarship description using search categories, and to know who to contact at your organization.  Fax both pages of this form to (603) 666-3907, Attn: Nancy Rosenberg, or scan and email to scholarships@usfirst.org.

Step 2:  Create the Scholarship Description.  Write a full description of your scholarship (optionally including an application form) to be posted on the FIRST website and viewed by students.  Guidelines on Creating a FIRST Scholarship Description and Application are included starting on page 2 of this document.   Please send any documents as Word files.  Send via email to scholarships@usfirst.org.   

Step 3:  Provide your organization’s Logo in both of the graphic formats below.  Send via email to scholarships@usfirst.org.  If your organization is a university, please send the logo for the university, not one for the individual college or department within the university.   

· JPEG 

· EPS (large vector type EPS format with a transparent background.  This should be at least a 3"x3" 600 dpi vector or EPS graphic file that can be easily imported into PhotoShop).  

Step 4:  Provide a Pennant (Optional): If you are a college or university, please provide us with a felt pennant from your school, preferably one that is approximately 30" long and 12" high (at the wide end), but any size will do.  FIRST Scholarship Provider pennants are displayed at the FIRST Championship Scholarship Row and at FIRST Headquarters.  Please ship the pennant to:

Nancy Rosenberg
FIRST
200 Bedford Street
Manchester, NH  03101


Note about Reporting Your Scholarship Winners:  Your organization will receive the student applications, review them, select and notify winners, and administer the funds. Once you have notified your winners, you will be asked to report winner information to FIRST.   This information will include the number of applicants, contact information for each student to whom you offered a scholarship, and the FIRST program, FIRST team number, gender, and intended major for each of these students.
If you have any questions, contact Nancy Rosenberg at (603) 666-3906 x 451 or send email to scholarships@usfirst.org.


Guidelines for Creating a FIRST Scholarship Description and Application

When your organization offers an exclusive FIRST Scholarship, you must provide a written description of your scholarship that will be listed on the FIRST Scholarship website.   FIRST students will be searching this website for scholarships that match their educational plans and qualifications. 

What should your description include?

· A simple and complete description of what the scholarship is, who is eligible for it, and how to apply for it.  Your description should include the relevant choices you made when filling out the FIRST Scholarship Worksheet.  (Note:  The worksheet is not displayed on the website.)  Be sure that the application deadline date is easy to see, and include a way for students to contact you if they have questions.
· Include a FIRST Scholarship Application form, if appropriate. Your school may already have a standardized scholarship application, or you may simply get scholastic information from the admissions application.  No matter what your scholarship requirements are, having a simple FIRST Scholarship Application form is a good way to keep the student organized.  You can also use this to collect the information you will be asked for when reporting your scholarship winners to FIRST (name, address, phone, email, FIRST team number, FIRST team name and FIRST program type, gender, and intended major). 

· Give a brief description of your college or university and hot links to your website. Let FIRST students know what sets your school apart from the others.  This is your opportunity to invite FIRST students to learn more about your campus and program offerings.

Hints about writing a FIRST Scholarship description:

· FIRST Scholarship descriptions are typically from 1-4 pages long (depending upon whether they include an application form).

· Take a look at descriptions of scholarships from other scholarship providers by visiting the FIRST Scholarship web page at www.usfirst.org/scholarships  and clicking on "2009 FIRST Scholarship Opportunities".  This will display the list of all of our scholarships in alphabetic order. To view a scholarship description and application, follow the respective “More details…” and “View application…” links. (This is a good way to get ideas, but keep in mind that some of these descriptions do not yet follow the guidelines in this document.)

· You can also start with the “sample” scholarship description and application for Anywhere College (pages 4-6 of this document) and modify it where appropriate.


· Be sure to clearly state in which FIRST program(s) a student must participate and when in order to be eligible for your scholarship.  For example, your description could include the statement: “To be eligible for this scholarship you must currently participate on a FIRST Robotics Competition (FRC) team or on a FIRST Tech Challenge (FTC) team.”   Or you might say “To be eligible for this scholarship you must have participated on a FIRST team (FRC, FTC, and/or FLL) sometime during your school career.”
· If your scholarship is renewable, state clearly if there are any conditions for renewal and if there is a limited total amount.  For example,  “This scholarship is renewable each year (up to a total of $40,000) as long as the student maintains a 3.0 GPA.”

· When using the name FIRST in your description, please use an italicized font.  The correct names of our programs are: FIRST Robotics Competition (FRC), FIRST Tech Challenge (FTC), and FIRST LEGO League (FLL).

· If you expect your application deadline date to be the same each year, we recommend indicating the month and day and omitting any reference to the year.  This will simplify the process of renewing your scholarship description on the FIRST website each year.

· If you want a written statement about the student from an adult mentor/coach on the FIRST team, ask for a “letter of recommendation.”  Please avoid using the word “nomination” instead of recommendation, as this has caused some confusion with students.   

· Because of the large number of FIRST scholarships now awarded, we no longer “announce” the winner of each scholarship during the Championship in Atlanta. Instead, we “recognize” scholarship winners at the Championship through a printed poster at Scholarship Row, posting on our website, and various activities for winners who attend the Championship.  (Note: not all schools are able to notify FIRST of their scholarship winners in time for the Championship.  It will depend upon your application deadline and your decision/notification process.) 

· Please supply the description and/or application as a Word file so that FIRST can make minor edits that may be required (with your permission, or course).
· Attach your description to an email and send it to scholarships@usfirst.org.

· If you have any questions, contact Nancy Rosenberg at (603) 666-3906 x 451 or send email to scholarships@usfirst.org.

<This is a sample FIRST Scholarship Description and Application for a fictitious college, provided only for your convenience.  Feel free to cut and paste any applicable parts into your description.>
AC  Anywhere College
FIRST Scholarship

Scholarship Description

In support of the FIRST mission, Anywhere College is offering five, merit-based scholarships, each for $10,000, to high school seniors who have participated on a FIRST team during their school career.  This scholarship may be utilized for any undergraduate course of study at Anywhere College.  The scholarship is renewable up to a total of $40,000 over four years, contingent upon maintaining good academic standing.  Each recipient must meet the regular academic requirements for admission to the College.

Eligibility

To be eligible for this scholarship, you must:

· Be a senior in high school

· Have participated on a FIRST Robotics Competition (FRC) team, a FIRST Tech Challenge (FTC) team, and/or a FIRST Lego League (FLL) team.
· Apply and be admitted to Anywhere College as a full time student.  (However, you do not need to have already been admitted at the time you apply for this scholarship.)

· Have a combined SAT score of at least 1000 and a GPA of at least 3.0 (on a scale of 4.0).

Scholarship Application Package Contents 

To apply for the Anywhere College FIRST Scholarship, complete the application package, including:

· A completed Anywhere College FIRST Scholarship Application 

· A 500 word essay regarding how your FIRST experience has affected your career goals

· A letter of recommendation from an adult mentor/coach on your FIRST team

Submission of Scholarship Application

The completed FIRST Scholarship application package must be submitted, no later than 

March 1, to:

Mr. Sammy Scholarship

Undergraduate Admissions Office

Anywhere University

100 Anywhere Street

Anywhere, NH 11111

<Continued:  Sample FIRST Scholarship Description and Application provided for your convenience.  Feel free to cut and paste any applicable parts into your description.>
About Anywhere College

Anywhere College, located in Anywhere, New Hampshire, is a private, nationally ranked college with a reputation for developing creative technical leaders who are prepared to go “anywhere”.  By combining hands-on training in engineering and science with courses in business, foreign cultures, and languages, students are prepared for scientific or engineering careers anywhere in the world.  Over 80% of our students spend their summers abroad in internship programs at major corporations with branches in Europe, China, India, and Malaysia.   

Anywhere College was established in 1983 and has brought innovative, real-world science, engineering, business, and language arts education to northern New England. The school enrolls 4,320 undergraduate students and offers degrees in computer science, biomedical and genetic engineering, nanotechnology, and environmental chemistry, warp core technology, international business, Asian studies, and Western European architecture. The programs emphasize creativity, entrepreneurship, business skills, communication, teamwork, and undergraduate research. Students benefit from close, personal interactions with faculty and from the opportunities for internships, co-ops, and undergraduate research experiences that are available. These work experiences provide students with a clear understanding of the application of science and engineering skills to real world environments. 

If you want to go somewhere, consider coming to Anywhere!

<Continued:  Sample FIRST Scholarship Description and Application provided for your convenience.  Feel free to cut and paste any applicable parts into your description.>
AC  Anywhere College
FIRST Scholarship Application

Personal Information

Name_______________________________________ 

Address_________________________________________________________________

City_____________________________________ State_________ Zip ______________

Country___________________________________      US Citizen:    Yes      No

Telephone (____)_________________   E-mail _________________________________

FIRST Team Number________   FIRST Team Name _____________________________

FIRST Program:    FRC       FTC      FLL    Year(s) of participation _____________

Intended College Major ____________________________________________________

Anywhere College Admission Application:  

 Has already been submitted                    Will be submitted by March 1

Signature:  _____________________________________   Date:  __________________

Additional Materials

Be sure to include the following materials in your application package:

· A 500 word essay regarding how your FIRST experience has affected your career goals

· A letter of recommendation from one of your FIRST adult mentors.

Application Submission

Your FIRST Scholarship Application and materials must be received by March 1.
 Please send your application package to:

Sammy Scholarship, Dir. Of Admissions 

Anywhere University

100 Anywhere Street

Anywhere, NH 11111

Questions?   Call Sammy Scholarship at 800-100-9999 or send email to sammy@anywhere.edu.

Last Revised 7/14/09   
                  
   Page 1 of 6

